Lunchtime Supervisory Assistant — King’s Academy College Park

Job Description

RESPONSIBILITIES/DUTIES

e To supervise pupils in the dining hall (including supervising pupils collect, eat and

clear away their meals), playground and school premises.

To ensure the care of pupils who are injured or unwell.

Ensure that pupils play together positively and cooperatively with good behaviour.

Giving comfort to distressed pupils.

To uphold the School’s Behaviour Policy, including treating pupils with respect and

consideration.

To supervise physical activities for pupils in playground areas.

e To work with and support the kitchen staff to ensure a smooth and professional
midday service is provided.

® Assist in the pastoral care of children including first aid as and when required.

SAFEGUARDING

Ensure personal understanding of the duties and responsibilities in relation to child
protection and the safeguarding of children and young people. This includes
understanding of the academy Child Protection Policy, Safeguarding policy and Code of
Conduct

Ensure all issues relating to pupils are reported immediately to the delegated member of
staff

Attend mandatory training and refreshers to ensure a personal and up to date
understanding of safeguarding requirements

HEALTH, SAFETY & SECURITY

Ensure a personal awareness of and compliance with, policies and procedures related to
health, safety, and security, confidentiality, and data protection

Ensure concerns are reported immediately to the delegated member of staff

Attend mandatory training and refreshers to ensure personal and up to date
understanding of relevant policies and practices

EQUALITY, DIVERSITY & INCLUSIVITY

Contribute to the development of a workplace culture that promotes equality, diversity
and inclusivity

At the discretion of the Headteacher/Lead Lunchtime Supervisor any other activities that
may arise from time to time and are consistent with the nature of the job described above.

To be reviewed annually as part of the Performance Management Process.
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